
Appendix 56
PERIODIC REVIEW GUIDANCE FOR PANEL MEMBERS 

1 The following documents provide the required information for assessment of the institution’s Periodic review.

(i) Self Evaluation Document prepared by the Course Team

(ii) Annual College and Course Reviews (submitted by your Institution) for the past 5 years (which must include Examiners, Moderators and External Experts* Report Forms and Responses).

(iii) An up to date Course Document 

(iv) An up to date Student Handbook 

2
As a member of the review panel you will be required to determine whether or not this information and that provided as a result of the Review visit, provides sufficient and positive evidence to allow the scheme(s) of study to operate under University of Wales validation for a further five year period.

3
The Periodic review is also an appropriate opportunity to review the relationship of the Institution with the University of Wales as the validating body.  In particular review panels are required to critically review the role that the appointed Moderator(s) have played over the previous five year period and to make a recommendation as to whether or not their period of appointment should be extended for one further period of two years.

4
The Chair of the PR should use the headings of the Self Appraisal Document when forming the agenda for each of the meetings with the review panel.

5
In coming to conclusions, it would be helpful if the Assessor could pay particular attention to the following information and indicators:

· Evidence contained in the reports of External Examiners, External Experts* and Moderators

· Staffing and staff development policy

· Adequacy of college / course management – there is an expectation that the panel would normally meet members of the Institution’s Senior Management with Course Leader(s), in order to discuss strategic/Institutional level issues

· Student feedback/system for reviewing and monitoring student progress/development of key skills

· Quality of administrative support (including, where appropriate, translation requirements)

· Entry requirements and processes
· Assessment criteria and details of student performance

· Conduct of examinations and the Examination Board(s)
· Development of research and scholarship
· Institutional responsiveness to University of Wales requirements

· Future outlook (academic and financial)

· One member of the panel will assume the role of Learning Resources Scrutineer and will be provided with the appropriate Guidelines and Questionnaire (the delivery platform should be assessed for all FDL schemes).

6
The Periodic review panel will make its recommendation to the Taught Degrees Board.


The panel will often recommend conditions and recommendations (often with deadlines attached) as outcomes of the periodic review. If revised documentation is required, panel members are required to confirm, by means of a pro forma, whether or not they are satisfied that the conditions set at the Review have been met.

7
Should the Assessor have any additional remarks or comments to make regarding the Review procedures or exercise, these may be addressed (in confidence if necessary) directly to the Head of Validation Services.

8
Assessors must draw any perceived interests they may have with respect to the institution that they are being asked to visit/programme to the attention of the Validation Unit.
