
Appendix 55
PERIODIC REVIEW GUIDANCE FOR INSTITUTIONS 
A
The Concept of Course Review

Periodic review is the process whereby the progress of a validated course is critically appraised at five yearly intervals, and any proposals for change are considered by a review panel representing the University of Wales in order to confirm that the course remains academically valid and continues to meet the conditions for an award of the University of Wales.


The course review process begins with the regular monitoring exercise by the institution itself, which is formally reported in the Annual College and Course Review Form.  This evidence and the annual reports submitted by the External Examiner and the Moderator, which accumulate during the quinquennium, provide the background to the course overview and critical appraisal submission, which is prepared for consideration by the review panel. The course document provides an accurate record of the course as it operates at the end of the quinquennium and provides background details for the course overview and critical appraisal.


The critical appraisal, in which all members of the course team should engage, is of central importance in the review process, and in its written form provides crucial evidence for the review panel.  The most effective appraisals present a balance between statistical information and objective evaluative comment, incorporating feedback from students and other sources, and providing a clear indication of the action taken to solve problems that have been identified.


However, the course review is not just a backward-looking evaluation confined to judgements on past performance.  It provides an opportunity for the institution to propose possible future developments, which may include consideration of substantial changes in the structure and content of the course, although detailed information should be given in the course overview/critical appraisal submission to enable any new provision to be validated (new pathways or modes of delivery would need to be considered as part of a separate (but conjoined) validation event). The review enables the university to assess that the institution’s learning resources are of an appropriate standard. Normally a member of the panel of assessors will be provided with Guidelines and a Questionnaire to assess the institution’s resources and their development over the quinquennium. Above all, the review provides an opportunity for a frank and constructive discussion and an exchange of ideas between the panel and the course team in the spirit of professional partnership.

B
Documentation to be submitted:

(i) Self Evaluation Document prepared by the Course Team

(ii)
Annual College and Course Reviews (submitted by your Institution) for the past 5 years (which must include Examiners, Moderators and External Experts* Report Forms and Responses).

(iii)
An up to date Course Document 

(iv) 
An up to date Student Handbook 

C
Guidelines for preparing the Periodic Review Self Evaluation Document


The document should be prepared according to the following format.  The items listed under each section heading are examples of the issues requiring attention.  It is not a closed and definitive list - other issues relevant to a particular section may be addressed in the submission.

1.
Course Rationale

(i)
What reasons were given to justify the provision of this course when validated or last reviewed?

(ii)
Has that justification been modified during the quinquennium for political or economic or educational reasons?  If so, explain how the rationale has changed during that time.


(iii)
Summarise the course rationale for the five years ahead.

2.
Aims and Learning Outcomes

(i)
What  were  the stated  aims  for  the course  when  validated or last  reviewed?

(ii)
In what way, and for what reason, have those aims been modified during the quinquennium?

(iii)
What evidence is available to show the aims have, or have not, been achieved?  What action has been taken to correct the failure to achieve the aims?

(iv)
What were the stated learning outcomes for the course when validated or last reviewed?

(v)
What evidence is available to show the extent to which the course has fulfilled its learning outcomes?  What action has been taken to overcome any failure to achieve the learning outcomes?

(vi)
Do the learning outcomes adequately reflect the capabilities students are expected to demonstrate at the completion of the course?

3.
Course Structure and Content
(i)
What changes have been made to the structure/content of the course during the quinquennium?  What were the reasons for the changes and how effective have they been? Have the external reference points (eg QAA subject benchmark statements) or professional/ statutory body requirements changed during the quinquennium and did this result in any changes to the programme?

(ii) Are any changes to the structure/content proposed for the forthcoming quinquennium?  If so, for what reason(s)?

(iii)
How relevant is the course content to the aims and learning outcomes?  Explain what effect any change to the aims and learning outcomes has had on the content, and vice versa.

(iii) What changes have been made to the sequence and progression of the course content during the last five years?  Why was this change necessary, and how beneficial has it been?
(iv) What changes have been made to the bibliographies/reading lists for the modules? 
(v)
How effectively does the course content build upon students’ prior knowledge and professional experience?  What measures have been introduced during the quinquennium to ensure progression and coherence for the individual student?

4.
Students
(i)
Provide statistics of student cohorts over the previous five years including admissions, course completion, final examination results/degree classification and failures and explain any significant variations in the data from year to year.

(ii)
Describe the admissions process for the programme, including any entry criteria for the students. What changes, if any, have been made to the criteria in the last five years and for what reason(s)?

(iii)
What measures have been taken during the quinquennium to minimise student “wastage” (i.e. non-completion of course)?  Assess the effectiveness of those measures.

(iv)
What changes, if any, have occurred in the quality of tutorial and pastoral support for students in the last five years?

(v)
What provision is made for disabled students?

(Note:
Statistical data relating to the students should be included in the Appendix to the Submission)

5.
Staffing and Development

(i)
What are the criteria, if any, for the selection of teaching staff for this course?  Have these arrangements changed in any way during the quinquennium and are they, currently, satisfactory?

(ii)
How effectively has the academic expertise of the teaching staff matched the needs of the students during the last five years?  Overall, has this matching become stronger or weaker?

(iii)
To what extent have the teaching staff upgraded their academic expertise and engaged in relevant research, consultancy and other scholarly activity during the quinquennium?  How is this staff development activity likely to change, if at all, in the next five years?

(Note:
CVs for all members of the course team should be included in the Appendix to the Submission)

6.
Learning and Teaching

(i)
How is the quality of the teaching monitored?  What criteria are used to assess this quality?  What evidence is there of any change in the quality of teaching by the course team during the quinquennium?

(ii)
In what ways have the teaching strategies changed to meet the needs of Honours degree students?

(iii)
What developments have taken place in the mode of student learning and study during the last five years?  How effective are those changes?

(iv)
To what extent have distance learning materials and information technology become part of the teaching-learning strategy during the quinquennium?  How effective are these changes?

7.
Assessment

(i)
What modifications have been made to the assessment scheme during the last five years?  Explain the reasons for any such change and assess the effectiveness.

(ii)
What arrangements have been made during the quinquennium to ensure the validity and objectivity of the assessment process?

(iii)
What measures have been taken to avoid an excessive workload for students and how effective are those measures?

8.
Resources

(i)
What changes in the financial provision for the course have been implemented during the quinquennium?  What action has been taken to minimise any adverse effects for the students and the quality of the course?

(ii)
What developments have taken place in the library, computing and other learning resources provision for the benefit of the students?

(v) What resource needs have been identified for the effective delivery of the course in the future?  How will the resources be achieved, and failing that, what are the consequences for the course?

(vi) Have staff/students at the Institution made use of the University of Wales Online Library (UWVAL)? How is this facility promoted? What could be done to improve it?

9.
Course Management, Monitoring and Evaluation

(i)
Has the constitution and operation of the Course Committee changed during the quinquennium? If so, outline those changes and evaluate the consequences.

(ii)
Explain the procedures for monitoring and evaluating the course (including student feedback) and identify the ways in which the procedures have been modified, if at all, during the quinquennium.

(iii)
Are the teaching staff, students (present and past) and employers invited to express their views of the course?  How are their views obtained and how have those views changed in the last five years?

(iv)
Identify any two issues raised by the external examiner during the quinquennium and, in each case, describe the action taken by the Course Committee in response to the examiner’s report.

(Note:
Copies of the minutes of the Course Committee meetings relevant to the two issues in 9 (iv) should be included in the Appendix.)

10.
Research

(i) Explain the procedures in place for the dissertation process and how these have developed over the quinquennium. 

(ii) What (if any) developments have taken place in order to develop the research ethos at the Institution?

(iii) Provide information on research undertaken by staff and students.
(iv) Explain how research & scholarship underpins the development and delivery of the curriculum.
(v) Does the Institution have a research strategy in place?

11.
Future Development of the Course

(i)
What are the proposals for the future development of the course?  What support for those proposals exists within (a) the institution and (b) the course team?

(ii)
What are the resource implications for the institution if the proposals are approved?

(iii)
Would the proposed developments have implications for the present aims, objectives, structure and content of the course?

(iv)
Provide an outline of the proposed Course Development Plan for the next quinquennium.  (This plan should be included in the Appendix.)
12.
Relationship with the University of Wales

(i) How beneficial have you found this relationship in the last five years?

(ii) In what ways do you perceive this association could be enhanced?

(iii) Do you have any comments regarding your relationship with the University of Wales Moderator(s), the Academic Faculty and the Validation Unit?

